2007 RENTAL TAX INFORMATION WORKSHEET

GENERAL
Address of rental property (street, city & state)   _______________________________________________

Kind of rental property (home, apartment, duplex, condo, commercial property)
_____________________

Your percentage of ownership in the property if less than 100%
________

Is the property owned by you, your spouse, or jointly
_______________

____ Did you acquire or dispose of the property in 2007; if so, need the Settlement Statement
____ Did you or your family use this property for personal purposes for more than 14 days or

more than 10% of the total days that it was rented out

____ Is this property also used as a vacation home

____ Do you have any personal investment in the property, including a mortgage

____ Did you materially participate, i.e., the only person that substantially participated, or put in


more than 500 hours during the year, or more than 100 hours if no one else devoted more


time to the property than you

____ Are you a real estate professional (more than 50% of your personal services in all income


producing activities were performed in the real property business) that actively participated


in the property’s management (participated in making decisions such as approving tenants,


setting rental terms, approving expenditures, etc.)

____ Was the property ever rented out to an immediate family member for less than fair market value

INCOME & EXPENSE
Amount of rent you received and that was reported to you on a Form 1099-MISC
$_______

Amount of rent you received and that was not reported to you on a Form 1099-MISC
$_______

____ Did you use your car or truck in this business; if so, need 2007 business miles = _________
____ Did you purchase any fixed assets (appliances, carpeting, furnace, etc.) or make any capital


improvements (roof replacement, room addition, re-wire, driveway paving, etc.) during 


the year; if so, need the requested info on the back page
FIXED ASSET / CAPITAL IMPROVEMENT INFORMATION

Fixed Asset/Capital Improvement Description
Date Placed in Service
Cost
_____________________________________
__________________
$_________

_____________________________________
__________________
$_________

_____________________________________
__________________
$_________

_____________________________________
__________________
$_________

_____________________________________
__________________
$_________

_____________________________________
__________________
$_________

_____________________________________
__________________
$_________

____ Did you sell or otherwise dispose of any business assets in 2007; if so, furnish the info requested:

FIXED ASSET DISPOSAL INFORMATION

Fixed Asset Description
Date Sold
Sell Price
___________________________________
________
$_______

_______________________________________
_________
$________

_______________________________________
_________
$________

_______________________________________
_________
$________

_______________________________________
_________
$________
COMMON BUSINESS EXPENSES
(Note:  it would be beneficial to segregate your expenses as shown below for tax filing purposes)

$_______ Mortgage Interest (amount will often be found on your lender’s Form 1098)

$_______ Real Estate Taxes (amount will often be found on your lender’s Form 1098)

$_______ Property Insurance (amount will often be found on your lender’s Form 1098)

$_______ Accounting (tax prep, bookkeeping fees, etc.)

$_______ Advertising

$_______ Bank or other applicable Finance Charges

$_______ Business Casualties/Losses (theft, fire, etc.)

$_______ Business Insurance (e.g., liability) Expense

$_______ Commissions

$_______ Credit or Collection Costs

$_______ Dues, Subscriptions & other Professional Publications

$_______ Entertainment Expenses (note: there are special “documentation” rules for this one)

$_______ Equipment Rental Costs

$_______ Gifts (limited to $25/person)

$_______ Legal Expenses, such as for evicting tenants

$_______ Long Distance Business Calls, if no separate “business line”

$_______ Management Fees, such as a fee paid to a company for collecting rent

$_______ Office Utilities, including “separate line” business telephone expense

$_______ Pager, Cellular Phone or Answering Service fees

$_______ Postage, Freight, Delivery Expenses

$_______ Repairs

$_______ Seminar Expenses (fees, transportation costs, etc.)

$_______ Small Tools

$_______ Sub-Contract Labor Costs

$_______ Supplies (cleaning, general maintenance, etc.)

Travel Expenses to look after the Properties (note: be prepared to show that this was your


primary purpose, rather than vacationing or other personal purposes)


$_______ Overnight Lodging


$_______ Travel Expenses (car mileage, airfare, rental car, taxi, etc.)


$_______ Meals associated with above (note: consider using per diem rates)

$_______ Work Clothes/Cleaning Expense

$_______Work Permits, Taxes & Licenses 

$_______  ____________________________________________________

$_______  ____________________________________________________

$_______  ____________________________________________________

$_______  ____________________________________________________

$_______  ____________________________________________________

$_______  ____________________________________________________

$_______  ____________________________________________________

$_______  ____________________________________________________

$_______  ____________________________________________________

$_______  ____________________________________________________

$_______  ____________________________________________________

NOTE:  If you have more than one rental property, many of the above expenses may be “shared expenses”. Common such expenses would include supplies, postage, small tools, etc. On this type expense, divide the total equally among all of your rental properties.

